YT1Bepikaaio:

JoskHocTHAsA HHCTPYKIUA pykoBoaurtess Llenrpa «Touka pocta»

1. O01mue moJioKeHUs

1.1. HacTosmmas J0/KHOCTHASI MHCTPYKIMS ONPEENISIeT U PETJIaMEHTUPYET MOTHOMOYHS,

(GyHKIIMOHATBHBIC U JIOJDKHOCTHBIC 00sI3aHHOCTH, TIPaBa U OTBETCTBEHHOCTH J|OKHOCTHAS

uHCTpyKIus pykoBoaurens Llentpa «Touka poctay MKOY «Tanosekasa COL» (nanee -

OO6pa3oBaTeabHOE YUPEIKICHUE).

1.2. PyxoBonutens Lentpa «Touka pocTay OTHOCUTCS K KaTETOpUU PYKOBOAUTENIEH,

Ha3Ha4YaeTcs Ha JIOJDKHOCTh M OCBOOOXKIASTCSI OT JIOJDKHOCTH B YCTAHOBJICHHOM JICHCTBYIOIIIAM

TPYIOBBIM 3aKOHO/IaTEIbCTBOM HopsiaKe mpuka3zom aupektopom MKOY «TanoBckas

COLl».

1.3. PyxoBoautens Llentpa «Touka pocta» moquuHseTCsl HEocpeaACTBEHHO AupekTopy MKOY
«Tanosckas COILL».

1.4. Ha nomxuocts pykoBoauTtens Llentpa «Touka pocta» Ha3HauaeTcs JIMIO, UMEIOIIee

BhICIICE MPodecCuoHaTbHOE 00pa30BaHue MO CHEIUATBLHOCTH, COOTBETCTBYIOIICH MpOoduITo

CTPYKTYpPHOTO MOJpa3ieleHus] 00pa30BaTeIbHOTO YUPEXKICHUS, U CTaX padOTHI 1O

CIEIUAIEHOCTH, COOTBETCTBYIOIIEH MPOMHITIO CTPYKTYPHOTO MOAPA3ICTICHHS

00pa30BaTeNbHOTO YUPEKACHUS, HE MeHee 3 JeT.

1.5. PyxoBoautens LlenTpa «Touka pocTay H0KEH 3HATH:

MPUOPHUTETHBIE HAIIPABJICHUS Pa3BUTHUs 00pa3oBaTenbHOM cucTteMbl Poccuiickoii deneparuy;

3aKOHBI M HHBIE HOPMATHBHBIC MPABOBBIC aKTHI, pETIIAMEHTHPYIOIIHE 00pa30BaTEIIbHYIO,

(bU3KYIBTYPHO-CIIOPTUBHYIO I€ATEIHHOCTS;

KonBenmuto o npaBax pedbeHKa;

MeAaroruKy;

JOCTHIKEHUSI COBPEMEHHOMN TICUX0JIOTO-TIIArOTUIECKON HAYKH U MTPAKTUKH;

TMICUXOJIOTHIO;

OCHOBBI (PM3UOJIOTUH, TUTUCHBI;

TEOPHIO U METOJIBI YIIPABIEHUS 00Pa30BaTEIbHBIMUA CUCTEMAMH,

COBpPEMEHHBIC MTeJaroTMYECKUEe TEXHOJIOTUN IPOAYKTUBHOTO, (D (epeHITMpOBaHHOTO

o0ydeHus1, peaTu3alii KOMIIETEHTHOCTHOTO TI0IX0/1a, Pa3BUBAIOIIETO O0YUCHUS;

METOJTbI YOIKICHHUS, apTYMEHTAIIMH CBOSH TO3UIINH, YCTAHOBICHHUS KOHTAKTOB C

oOydaromuMucs (BOCIMTAHHUKAMU, JI€TbMHU ) pa3HOTO BO3pAcTa, X POIUTENSIMU (JIMLIaMH, X

3aMEHSIONIMMH ), KOJUIETaMH 10 padoTe;

TEXHOJIOTUH TUATHOCTUKU MPUYUH KOH(PIMKTHBIX CUTYaIlUH, NX TPOMUIAKTUKN U pa3peIIeHHUs;

OCHOBBI pa0OTBI C TEKCTOBBIMU PEJIAKTOPAMH, JICKTPOHHBIMHU TaOIUIIAMH, DJICKTPOHHON TTOYTON

u Opay3epaMu, MyJIbTUMEIUWHBIM 000PYIOBaHHUEM;

OCHOBBI SKOHOMHKH, COITHOJIOTHH;

CrocoObl opranu3anyu (GUHAHCOBO-XO03SUCTBEHHON ASSITENFHOCTH 00pa30BaTEILHOTO

YUPEXKICHUS;



rpakaaHcKoe, aAIMUHUCTPATUBHOE, TPYI0BOE, OI0PKETHOE, HAaJOIOBOE 3aKOHO/1aTEIbCTBO B
YacTH, KacalolIecs peryIupOBaHUS ICATEILHOCTH 00Pa30BaTEIbHBIX YIPEIKIACHHUA U OPTaHOB
yrpaBieHUs: 00pa30BaHUEM PA3IUYHBIX YPOBHEH;

OCHOBBI MEHEJPKMEHTA, YIPABIICHUS IEPCOHATIOM;

OCHOBBI YIIPABIICHUS TPOEKTAMU;

MpaBujIa BHYTPEHHETO TPYAOBOI0 pacropsiika 00pa3oBaTeIbHOIO YUPEKACHUS;

IpaBuJia 0 OXpaHe TPy/a U MokKapHOI 0€30MacHOCTH.

1.6. PykoBonutens Llentpa «Touka pocTa» B CBOEH NeATENTbHOCTH PYKOBOJICTBYETCS:
JIOKQJIbHBIMHU aKTaMH U OPraHU3aIlMOHHO-PACTIOPSAUTEIbHBIMUA JOKYMEHTAMU

MKOY «Tanosckas COIll»;

[paBUJIaMU BHYTPEHHETO TPYIOBOTO PaCHOPSAKA;

MIpaBUJIaMU OXPAHBI TPY/la U TEXHUKU O€30MMaCHOCTH, 00eCIIeYeHHsI TIPON3BOICTBEHHOM
CaHUTApUU U MPOTUBOIOKAPHON 3aLUTHI;

HACTOAIIECH JOKHOCTHOW MHCTPYKIUEH.

1.7. B nmepuoj BpeMeHHOT0 OTCyTCTBUA pykoBoautens Llentpa «Touka poctay, ero
00513aHHOCTH BO3JIararoTcs Ha 3amectutes no Y BP, KoTopblil Ha3HayaeTcs B yCTAaHOBIEHHOM
nopsiIKe, MpUOOpETaeT COOTBETCTBYIOIIME MTPaBa U HECET OTBETCTBEHHOCTD 32 HEUCIIOTHEHUE
WJIM HEHAJJIeXkKaIee UCTIOTHEHNE 00s13aHHOCTEH, BO3JIOKEHHBIX Ha HETO B CBSI3U C 3aMEIIICHUEM.
2. J10/2KHOCTHBIE 00SI3AHHOCTH

PyxoBoautens Lentpa «Touka pocTa» UCHOTHSET CIAEAYIOUINE 00sI3aHHOCTHU

2.1. PykoBOAUT AESITENBbHOCTBIO CTPYKTYPHOIO MOApa3esieHus 00pa30BaTeIbHOTO YUPEKACHUS:
y4e0HO-KOHCYJILTAIMOHHBIM ITYHKTOM, OT/ACJICHUEM, OTICIIOM, CEKIIUEH, TabopaTopuei,
KaOMHETOM, y4eOHOH WK y4eOHO-TIPOU3BOJCTBEHHONW MAaCTEPCKOM, YIEOHBIM XO3SIICTBOM,
MIPOU3BOJICTBEHHON MTPAKTUKOHN M IPYTUMH CTPYKTYPHBIMU TIOJIPa3ACIICHUSIMU (Jlaiee —
CTPYKTYpPHOE IO/Ipa3/IeICHUeE).

2.2. OpraHu3yer TeKyIlee U MePCIeKTUBHOE IIAHUPOBAHUE JICATEIIBHOCTH CTPYKTYPHOTO
MoJIpa3JieNieHus C Y4eTOM IIeNield, 3a7au U HampaBIeHU, s peain3alii KOTOPBIX OHO CO3/IaHo,
obecreurnBaeT KOHTPOJIb 32 BBHITIOJIHEHHEM TUIAHOBBIX 3aJ[aHUH, KOOPAUHUPYET paboTy
npenoaaBateneii, BocuTaTeNnel U Ipyrux neJarornueckux pabOTHUKOB IO BBHITOIHEHUIO
yueOHBIX (00pa3oBaTeNbHbBIX) [UIAHOB U IpOrpamm, pazpaboTke He0OX0JUMON yueOHO-
METOIUYECKON JOKYMEHTAIUH.

2.3. OGecnieurBaeT KOHTPOJIb 32 KAU€CTBOM 00pa30BaTEIBHOTO MPoliecca 1 00bEKTHBHOCTHIO
OIICHKH Pe3yNIbTaTOB Y4eOHOH 1 BHEYUEOHOU NEATENbHOCTH 00YYarOIINXCsl, BOCIIUTAHHUKOB,
obecrieueHreM YpOBHS TOJATOTOBKH 00YYarOITUXCsl, BOCIIUTAHHUKOB, COOTBETCTBYIOIIETO
TpeboBaHUsAM (eepanbHOro TOCYIapCTBEHHOTO 00pa30BaTebHOTO CTaHAapTa.

2.4. Co3maer ycnoBus UIsl pa3paboTKu pabourx 00pa30BaTeIbHBIX MPOTPAMM CTPYKTYPHOTO
MO/Apa3/ieNICHHUs.

2.5. Oka3pIBaeT MOMOIIH TIeIarOTHIeCKIM paOOTHUKAaM B OCBOSHUH H pa3paboTke
WHHOBAIIMOHHBIX TIPOTPAMM M TEXHOJIOTHI.

2.6. Opranm3yet paboTy 1Mo MOJTOTOBKE U TIPOBEJACHHUIO HTOTOBOM aTTeCTaIlHH,
MIPOCBETUTENBCKYIO PabOTy Al POAUTENEH.

2.7. OpraHu3yeT MeTOIMYECKYI0, KyJIbTypHO-MaCCOBYIO, BHEKIIACCHYIO pa0oTy.

2.8. OcyIecTBiIseT KOHTPOJb 3a Y4eOHOI Harpy3koi 00yJaromuxcs (BOCHUTAHHUKOB, JIETEH).
2.9. YyacTByeT B KOMIUIEKTOBAaHWY KOHTHHI€HTa 00yJaroniuxcs (BOCIIMTAHHUKOB, JICTEH) U
MPUHUMAET MEPHI 110 €r0 COXPAHEHUIO, yYaCTBYET B COCTABIICHUH PACTTUCAHUS YIeOHBIX
3aHATUH U IPYTUX BHUJIOB JACSITEIBHOCTA 00y4YaOMUXCs (BOCTUTAHHUKOB, JIETEH ).

2.10. BHOCHT mpeanoKeHus o COBEPIICHCTBOBAHUIO 00Pa30BaTEIHHOTO Mpoliecca U
yIpaBieHUs] 00pa30BaTEIbHBIM YUPEKICHUEM.

2.11. YyacTtByeT B moa0Ope U pacCTAaHOBKE MEIAarorMueCKUX U MHBIX KaJIpOB, B OpraHU3aI[uN
MOBBIIICHUS UX KBaTU(UKALNUU U TPO(HECCHOHATFHOTO MaCTEPCTBA.

2.12. IlpuHrMaeT yyacTHe B MMOATOTOBKE U MTPOBEICHUH aTTECTAIUH MEarOTHYECKUX U IPYTHX
PaOOTHHUKOB yUPEKICHHS.



2.13. OGecrieunBaeT CBOEBPEMEHHOE COCTABJICHUE YCTAHOBJIEHHON OTYETHOM TOKYMEHTAIIUH.
2.14. TlpyHUMaeT yJacTHe B Pa3BUTHUHU M YKPEIUICHUH Y4eOHO-MaTepHaaIbHON 0a3bl YUpeKICHUS,
OCHAIIIEHUHN MAaCTEPCKUX, YUeOHBIX JJaOopaTopHil U KaOMHETOB COBPEMEHHBIM 000pYI0BaHUEM,
HarJSIIHBIMA TIOCOOUSIMH U TEXHHUECKUMH CPEJICTBAMU 00yUYECHHS, B COXPAaHHOCTH
000py/I0BaHUsl U UHBEHTAPs, OCHALIIEHUH U MOMOJHEHUN OUOIHOTEK U METOJUUYECKHIX
KaOMHETOB y4eOHO-METOINYECKOH U XY/10KECTBEHHOH TUTEPaTypOid, HEPUOTUICCKUMHU
U3JIaHUSIMU, B METOJAMYECKOM OOecrieueHuu 00pa3oBaTeIbHOro mpoliecca.

2.15. OcymecTBasieT KOHTPOJIb 32 COCTOSTHUEM MEIULIMHCKOTO 0OCITYKUBaHUS 00Yy4aOLINXC,
BOCITUTAHHUKOB.

2.16. Opranu3syer 3aKJII04YEeHUE JOTOBOPOB C 3aMHTEPECOBAHHBIMU OPTaHU3AIMSIMHU 10
MOJIFOTOBKE KaJIPOB.

2.17. TlpuHAMaeT MephI MO0 00SCIICYCHUIO CO3/IaHUSI HEOOXOAMMBIX COITMATbHO-OBITOBBIX
YCJIOBHM 00ydaromumMcs (BOCIIUTAaHHUKAM, JETSIM) U paOOTHHUKaM 00pa30BaTEIbHOTO
YUPEKACHUSI.

2.18. BeinoHseT nmpaBuiia Mo oXpaHe Tpy/ia ¥ MoxKapHoil 0e30MacHOCTH.

B cnyuae cimyxxe6Hoi Heobxomumoctu PykoBonutens Lentpa «Touka pocta» Moxker
MIPUBJIEKATHCS K BBITOJIHEHUIO CBOMX JODKHOCTHBIX 00s13aHHOCTEH CBEPXYPOUYHO, B MTOPSIKE,
IPEIYCMOTPEHHOM IMOJIOKEHUSIMHU (eIepaTbHOr0 3aKOHOAATEIBCTBA O TPY/IE.

3. [IpaBa

PyxoBoautens Lentpa «Touka pocta» UMeeT Mpaso:

3.1. JlaBaTh NOTYMHEHHBIM €MY COTPYIHUKAM U CIIy>)k0aM Oopy4deHusi, 3aJaHus 10 KPYTry
BOIIPOCOB, BXOJISIIINX B €ro ()YHKIIMOHAIBHBIE 003aHHOCTH.

3.2. KoHTponupoBaTh BHIMOJIHEHHE TPOU3BOICTBEHHBIX 3aaHUIi, CBOEBPEMEHHOE BBITTOTHEHUE
OTJENIbHBIX TIOPYYEHUH U 3aJJaHUN TIOJJYMHEHHBIMH €My CITYy>KOaMH.

3.3. 3ampamuBath ¥ MOJIy4aTh HEOOXOIMMbIE MaTEPHUAIIbl U JOKYMEHTBI, OTHOCSIIIMECS K
BOIIPOCAM €T0 JICATEIbHOCTH, TIOJYNHEHHBIX €MY CITYXKO U TOApa3IeICHHA.

3.4. BzaumoneicTBOBaTh C JPYTUMH MPEANPUATUAMEI, OPTaHU3ALUAMH U YIPEXKICHUSAMHU I10
MIPOM3BOJICTBEHHBIM U APYTHM BOTIPOCAM, OTHOCSIIMMCS K €T0 KOMIIETECHITHH.

3.5. [lonnuceIBaTh ¥ BUBMPOBATH JOKYMEHTHI B IIpeJiesiaX CBOCH KOMIIETEHIIUH.

3.6. [Tomp30BaThCS MHBIMU TIPaBaMH, YCTAHOBJICHHBIMU Tpyn0BBIM KoJiekcoM PD u npyrumu
3aKOHOJATeNIbHBIMU akTamu PO.

4. OTBETCTBEHHOCTh M OLIEHKA J1eITeJIbHOCTH

4.1. PykoBoautens llentpa «Touka pocTay HeceT aIMUHUCTPATUBHYIO, TUCITUTIMHAPHYIO U
MaTepHaJIbHYIO (a B OTJEJIBHBIX ClIydasX, MPeIyCMOTPEHHBIX 3aKOHOATEeIbCTBOM PD, — n
YTOJIOBHYIO) OTBETCTBEHHOCTb 3a:

4.1.1. HeBbInosHeHNE WM HEHA IEXKAIEe BBITOTHEHUE CIYKEOHBIX YKa3aHUH
HETIOCPEJCTBEHHOTO 3aMECTHTENSI PYKOBOIUTEIIS.

4.1.2. HeBbInosiHeHNE WM HEHA UIEXKAIIEe BBITOJTHEHUE CBOMX TPYIOBBIX (PYHKIUI 1
MOPYYCHHBIX MY 3a]1ad.

4.1.3. HempaBoMepHOE HCII0JIb30BaHUE MTPEIOCTABICHHBIX CIYKEOHBIX IMOJIHOMOUUH, a TaKXKe
UCTIOJIB30BaHUE WX B JIMYHBIX LIEIISIX.

4.1.4. HegocToBepHYI0 MH()OPMAIMIO O COCTOSHUH BHITIOJIHEHUS IOPYUYEHHON eMy paboThI.
4.1.5. HenpuHaTre Mep MO NMPECEUEHUIO BBISIBICHHBIX HAPYIIEHUN MpaBU TEXHUKU
0€30I1aCHOCTH, IPOTUBOMOXKAPHBIX U APYTHX MPABUII, CO3JAIOIINX YTPO3Y AEATEIbHOCTH
NPEINPUATHS U €T0 paOOTHHUKAM.

4.1.6. He obecrieuenrie coOII0OICHUS TPYIOBOM TUCITUTUIUHEIL.

4.2. Ouenka pabotsl JlomkHOCTHAS HHCTPYKITHS pykoBoauTens LlenTpa «Todka pocTtay
OCYILECTBIISACTCS:

4.2.1. HemocpeCTBEHHBIM PYKOBOJIUTENIEM — PETYJISIPHO, B IPOIIECCE TIOBCETHEBHOTO
OCYILECTBIICHUS] pAOOTHUKOM CBOMX TPYAOBBIX (PYHKIHH.

4.2.2. ATTecTailmOHHONW KOMHUCCHUEH MPEANPHUATHS — MEePUOJINIECKH, HO He peke | pas3a B 1Ba
rojia Ha OCHOBAHUH JIOKYMEHTHPOBAHHBIX UTOTOB pabOTHI 32 OLEHOYHBIH MEPUOI.



4.3. OCHOBHBIM KpUTEpPHEM OLIEHKU paboTh! Jl0IKHOCTHAs HHCTPYKLUsA pykoBoautens LlenTpa
«Touka poctay sIBIsSIETCA KaueCTBO, ITOJIHOTA U CBOEBPEMEHHOCTD BBIIIOJIHEHUS UM 334,
IIPElyCMOTPEHHBIX HACTOAIEH UHCTPYKIIUEH.

5. YeaoBust padoTbl

5.1. Pexxum pabotsl PykoBoaurens Llentpa «Touka pocTay onpenensercst B COOTBETCTBUU C
IPaBUIAMU BHYTPEHHETO TPYAOBOI0 paclopsKa, ycTaHOBIEHHbIMU B OOpa3oBaTeIbHOM
YUPEXKJIEHUU.

5.2. B cBs3U ¢ IpOU3BOACTBEHHOM HE0OX01MMOCThI0 PykoBoauTens [lenTpa «Touka pocray
00s13aH BBIE3)KATh B CIIY)KEOHBIE KOMAaHJAUPOBKH (B TOM YHCIIE MECTHOTO 3HAUCHHUS).

5.3. lns perieHus onepaTUBHBIX BOIPOCOB 110 00ECIIEYEHUIO IPOU3BOJICTBEHHOM JEATEIbHOCTH
JUPEKTOPY CTPYKTYPHOTO MOIpa3AeieHUss 00pa30BaTEIbHOIO YUPEKICHHUS MOKET BBIACTIATHCS
CJIy’K€OHBII aBTOTPaHCIIOPT.

6. [IpaBo moamucu

6.1. PykoBoaUTEIIO CTPYKTYPHOT'O MOApa3iesieH sl 00pa30BaTEIbHOTO YUPEKACHUS IS
o0ecrnie4yeHus ero AesITeIbHOCTH IIPEIOCTABIIAETCS IPABO MOANUCH OPTaHNU3aLMOHHO-
paclopsAUTEIbHBIX JOKYMEHTOB 10 BOIIPOCAaM, OTHECEHHBIM K €r0 KOMIIETCHIIMHA HACTOALLEH
JIOJKHOCTHOM MHCTPYKLIMEH.

C MHCTpYKIIMEH 03HAKOMIICH %wf bynanosa H.A.
«01 »0920_23r.



