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IIpaBmwia moib30BaHUS MIKOJLHOM OM0JIHOTEKOM

1. O0mue moJ10KeHU A

1.1. bubnuoTreka SBISETCA YacThlO 0OIIEOOpa30BATEILHOTO YYPEXKIACHUS U oOecreuynBaeT
y4eOHOBOCITUTATEIILHBIN MPOIIeCC HEOOXOAUMBIMU JOKyMeHTamMu. 1.2. JIOKyMEHT - HOCHUTEINb
UHPOPMAIIUU B TPAIUITHOHHOM, 3JICKTPOHHOM WJIM WHOM BUJIC.

2. [IpaBa yuraTeJieii

2.1. IIpaBo moab30BaHUS OMOIMOTEKOW HMMEIOT OOydarolmuecs, MeJarorndeckue pabOTHUKH U
JpYyTHE COTPYTHUKH MIKOJIBI, POJUTENHN (3aKOHHBIEC IPEICTABUTENN ) O0YYAIOIINXCS IIKOJIBL.

YuraTesm MMEIOT MPaBO:
2.2. becnpensTCTBEHHO MOCEMaTh OMOIMOTEKY COTJIACHO PEKUMY €€ PaOOTHI.

2. 3.ITonyuats nmoanyto uHGOpMaNU 0 cocTaBe PpoHIa OMOIMOTEKH, HHOOPMAITMOHHBIX pecypcax U
MIPEIOCTABIIIEMbIX OMOIMOTEKON yCITyrax, MOPsJIKe JOCTyMa K JOKYMEHTaM U KOHCYJIbTATUBHYO TIOMOIIb
B TIOMCKE ¥ BBIOOPE UCTOYHUKOB HH(DOpMAITUH.

2.4. Ilonyyats B 1oyib30BaHKE 000N JOKYMEHT U3 (oH1a OUOIHOTEKH.
2.5. [IpoaneBarh CPOK MOJIH30BAHUS JIOKYMEHTAMH

2.6. becrlaTHO mOJB30BaThCsA yCIayraMu, HpeAocTaBisieMbiMu Oubimorekoil 2.7. Ilpunumars
y4acTue B MEPONPUATHUSAX, IPOBOJUMBIX OUOINOTEKOM.

2.8. N306wupath 1 ObITh N30PAaHHBIM B COBET OMOTMOTEKH U IPUHUMATH YUaCTHE B €ro padoTe.

2.9. CoBMecTHO ¢ OMOMMOTEKOW CO31aBaTh, KIyObl, KPY>KKH [0 HMHTEpecaM, oOIIecTBa apy3ei
OMOJIMOTEKH, YTEHNS, KHUTH.

2.10. Oka3bIBaTh MPAKTUYECKYIO MIOMOIIb OMOIHOTEKE.
2.11. Jlenatpb nogapku OMOIUOTEKE.

2.12. Ob6pamaTbcst B ciiydyae KOH(QIUKTHOW CHUTyalu ¢ pabOTHUKaMU OMOJIMOTEKH K JUPEKTOPY
LIKOJIBI.

Yurartenu 00s13aHbI:
2.13. Cobmronats IIpaBuira monp30BaHusT OUOIMOTEKOM.
2.14. CobmronaTh MHCTPYKIUIO O Mepax 0e30MMacHOCTH B OMOIHOTEKeE.
2.15. CHuMaTh BEpXHIOIO OJICHKTY.
2.16. BeixirrouaTh MOOMITBHBIE TETICPOHEI.
2.17. He mpuHUMATH MUY, HAITUTKH, TPBI3Th CEMEUKH.
2.18. Cobironath TUIIMHY U KYJBTYPY ITOBEICHHUS.

2.19. CooOmuTs, IMpu 3amnvcu B ONOIHOTEKY, HEOOXOIUMBIC CBEICHUS TS 3aM0JTHEHUS PopMyJisipa
qUTATEIS.

2.20. bepexHO OTHOCUTHCS K:
2.20.1. IleyaTHbIM M31aHUSAM (HE BBIPBIBATH, HE 3arn0aTh CTPAHUI], HE JIEJaTh B KHUTaX MOJYEpKUBAHU,
MMOMETOK, KOMTMPOBAHUSI PUCYHKOB U T.11.); 2.20.2. DNEeKTPOHHBIM HOCUTEIISIM;
2.20.3. MeGemnu.
2.21. llognepxuBaTh MOPSAOK PACCTAHOBKM KHUT B OTKPBITOM JOCTyne OHOIMOTEKH,
pacrojoKeHus! KapTo4yeK B KaTajorax U KapToTeKax.
2.22. Tlonp30BaThCsl IEHHBIMH M €JMHCTBEHHBIMH 3K3EMIUISIPAMU KHUT, CITPABOYHBIMH HU3IAaHHUSIMA
TOJILKO B YMTAJIBHOM 3aJie OMOINOTEKH.
2. 23.1lpu nosryuyeHUH MPOU3BEACHUH M€YaTH M UHBIX IOKYMEHTOB YMTATelNb I0JKEH yOeAUThCS B
OTCYTCTBHH B HUX J1€(DEKTOB, a Mpu 0OHAPYKEHUH — MPOUH(OPMUPOBATH pabOTHUKA OUOIHOTEKH.
2.24. B ciydvae, KOrja 4YWTATeNlh TONYYHJI KHHTH, B KOTOPBIX HMMEJIHCh Ae(EKTHl, a OH HE
IPOCMOTPEI 3TH KHUTH HA MTPEeIMET HAJTMUUs B HUX J1e(DEKTOB, & COOTBETCTBEHHO HE JIOJIOKHUII



2.25.

2.26.

2.27.

2.28.

2.29.
2.30.

2.31.

2.32.

3.1.

3.2.

3.3.

3.5.
3.6.

3.7.

3.8.

OuOIMoTEKapI0 00 WX HAJIWMYHMH, TO OTBETCTBEHHOCTHh 3a TMOpYY KHHUT OyJeT HECTH ATOT
YUTATEIb.

[Tpu HapyIIeHUN CPOKOB ITOJIb30BAaHUS KHUTAaMH 0€3 YBaXHUTEIbHBIX MPUUMH K YUTATEISIM, B
YCTAHOBJIEHHOM HOpSIKE, MOTYT OBITh IPHUMEHEHbl CAHKIMU (KaK IPaBUJIO, BPEMEHHOE
JMILIEHUE TIPaBa MOJIb30BaHUs ONOINOTEKO).

He BBIHOCHTH KHUTM M Jpyrue JOKYMEHTbl M3 IOMEIEHUs OUOJIMOTEKH, €Clii OHU He
3anucanbl B pOpMyIIsipe YUTATEIS.

PacnceiBaThes, 3a HCKIIIOUeHHEM ydanmxcs 1-4 kiaaccoB, B GopMyIisipe UnTaTess 3a KaKIylo
HOJYYEHHYIO KHUTY.

[IpoxoauTe exerogHo (B Hayajle KaXAOro Yy4eOHOro Troja) IepeperucTpanuio ¢
NpeIbIBICHUEM BCEH YMCISIMICHCS 32 HUMHU JIMTEPATYpbl B YCTaHOBJIEHHBIE OMOIMOTEKOM
CPOKH.

BosBpamars KHUTM B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH.

YuraTenu, OTBETCTBEHHbIE 3a YTpAaTy WM MOPYY KHUI OMOIMOTEKH, WM UX POAMUTENIH
(3aKOHHBIE MPEJICTABUTENN O0YYAIOIIETrocs) 00s3aHbl 3aMEHUTh TAKUM K€ TOKYMEHTOM HIIU
COOTBETCTBYIOIUM 10 CTOUMOCTH Ha MOMEHT 3aMEHbI U3/1aHHEeM, HEOOXOAUMBIM B LIIKOJIbHON
oubmoreke. [loTepsAHHBII WM HWCHOPYEHHBIH HK3EMIUIAP XYAOKECTBEHHOH WIH
METOAMYECKON JIUTEPaTyphbl 3aMEHSETCS COOTBETCTBYIOIIMM IIO CTOMMOCTH Ha MOMEHT
3aMEeHBI U3aHNEM, HEOOXOIMMBIM B IIKOJIBHON OMOIHOTEKE. DK3EMILISP, IPEATIaraeMblil UIs
3aMEHBI, IOJDKECH OBITh LIEJIBIM, aKKYPAaTHBIM, H3aHHBIM B TIOCIICTHHE 5 JIET.

Uurarenu, Hapymmsmue [IpaBuia noiap3oBanns OUOINOTEKOM, MOTYT OBITh JIMIIICHBI ITpaBa
[OJb30BaHUS Ha CPOK, YCTaHOBJIIEHHOW OuOianoTexkod. 3a ocoOble HapylleHus,
IpelyCMOTPEHHbIE JIENCTBYIOILUM 3aKOHOAATEIbCTBOM, YUTaTENIH HECYT
aJIMUHUCTPATUBHYIO, IPaXIaHCKO-IIPABOBYIO UJIM YTOJIOBHYIO OTBETCTBEHHOCTb.

ITo ucreyenun cpoka oOyueHust WK pabOThI B LIKOJIE YUTATENIN 00s3aHbl BEPHYTH B3AThIE B
oubmmotexe KHUTH. JImuHOE 1e5mo 00yyaromerocst 1 00X0HOM JIuCT pabOTHUKA 110 UCTCYCHUN
Cpoka 00yueHus WK paboThl B IIKOJIE 0€3 COOTBETCTBYIOLIEH TOMETKH O BO3BPATE BCEX KHUT,
B3STBIX B OMOJIMOTEKE, HE BLIIAIOTCS.

3. [opsinok moab30BaHus OMOJIMOTEKOM

OOyuyaronuecs IIKOJbl 3aMUCBHIBAIOTCS B OUOMMOTEKY B WHAMBUAYAIbHOM TMOPSIKE B
COOTBETCTBUU CO CHHCKaMu KiaccoB. [lepcoHan IIKOMBI 3amUCHIBAIOTCS TPU HATWYUHU
nacmnopra.
Ha xaxmgoro yurtarens 3amoiHSAETCS YUTATEIbCKUN (DOpPMYIsip yCTaHOBJIEHHOTO 00Opasiia.
DopMyJIsip UnTATENS ABISETCA JOKYMEHTOM, YIOCTOBEPSIONINM (aKT U JIaTy BBIIAYH.
[Ipu 3amucu B OMOIMOTEKY YUTATENh JODKEH ObITh O3HAKOMJIEH C [IpaBmiamu moap30BaHUs
OMOTMOTEKON U MOATBEPAUTH 0053aTEIHCTBO MX BHIIOTHEHUS CBOCH MOJMUCKHIO B (hOpMYIIsIpe
yutatens. 3.4. Ha qoM AOKyMEHTBI BBIJAIOTCS YUTaTeNsIM CpokoM Ha 14 nueil. KomnuectBo
AK3EMIUISIPOB, BBIJAHHBIX €IUHOBPEMEHHO (HE CUMTAasi YUYCOHHKOB), HE JOJDKHO MPEBHIIATH
IISITH.
Ilepuoanueckue n3ganus BbIIAKOTCA HA 7 THEW.
CpOK 10JIb30BaHUS MOKET OBITh MPOJIJICH, €CITU Ha TAHHBINM JOKYMEHT HET CIPOCa CO CTOPOHBI
JIPYTUX YATATEIEH.
VYuebHas, MeToaNYECKas IMTepaTypa BbIIAETCS YATATEISIM Ha CPOK 0OYUIEHHS B COOTBETCTBUH
¢ mporpamMMmoi (¢ o0s3aTenbHON TMepeperucTpanueil B Hadale, KOHIE Y4eOHOTO Troja).
JlutepatypHble IPOU3BENCHUSI, U3ydaeMbIe 10 TIporpaMMe Ha YPOKax, BBIJIAIOTCS HA CPOK B
COOTBETCTBUU C IPOrPAMMON U3yUEHHUS.
[Tpu monmy4yeHUU KHUTH YUTATEeNU 00sI3aHbI paclucaThes B GOPMYIIApE YUTATENS 32 KAKIYIO
MOJIYYEHHYIO KHUTY, B3ATYIO B ITOJIb30BaHHE.



3.9. [Ilpu Bo3BpalieHn KHUAT paOOTHUK OMOIMOTEKH 00s3aH pacucaThCcsl B POpMyIIsipe YuTaTest
NPOTHUB KaXKIA0H BO3paIleHHON B OMOIMOTEKY KHUTY

3.10. Ouepennas BbIIa4a JOKYMEHTOB U3 (hoHAA OMOIMOTEKH YHUTATENIO MPOW3BOAHUTCS TOJIBKO
1I0CJIe BO3BpATa B3ATHIX UM PaHEe, CPOK MOJIH30BAHUS KOTOPHIMH UCTEK.

3.11. Penxue u ICHHBIC KHUTH, adbOOMBI, SIMHCTBEHHBIC YK3EMIUISIPHI CIPABOYHBIX W3JIAHHM, a
TaKXe IEKTPOHHBIC HOCUTEIN HH(OPMAIMK Ha IOM HE BBIIAIOTCSI.

HOpHL[()K MMOJIb30BaHUA YUTAJbHBIM 34J1I0M

5.

3.12. KonanuecTBO KHUT, BBIABAEMOE JIsi pa0OTHI B YMTAIBHOM 3ajie, HE OrPaHMYMBACTCS.
3.13. 3anpemaeTcs BHIHOCUTh KHUTH U3 YUTAIBHOTO 3aj1a B MOMEUICHHUS IIKOJBI.

3.14. Jlomryckaercsi, MO JOTOBOPEHHOCTH C paOOTHUKOM OHMOIMOTEKH, OpaTh Ha JOM KHHIH,
npelHa3HauYeHHbIE 7151 pabOThl B YUTAJILHOM 3aJie, IIPU YCIOBHUH, YTO 3TU KHUTU OyAyT B3STHI
nepea 3aKpbhITHEM OMONMOTEKM M BO3BpAIICHBI HA CIEAYIOIIMN JeHb K MOMEHTY Hadaia
pabotel  OuOmmoreku. Ilopsaaok paGoThl € KOMIBIOTEPOM, PACHOJI0KEHHBIM B
onbanorexe:

3.15. PaGora ¢ KOMITBIOTEPOM YYAaCTHHKOB O0pa30BaTEIbHOIO IMpoIecca IMPOU3BOIUTCS B
IPUCYTCTBUH COTPYAHHUKA OMOINOTEKU.

3.16. Pa3penraercst paboTta 3a OJHUM TIEPCOHAIBLHBIM KOMIIBIOTEPOM HE 0Oojiee JBYX YEIIOBEK
OJTHOBPEMEHHO.

3.17. Ilonp30BaTenb UMEET MpaBo pabOTaTh C HETPAAUIIMOHHBIM HOCUTENEM HMH(OpMalUU mocie
IPeBapUTEIILHOTO TECTUPOBAHMS €r0 pAOOTHUKOM OHOIMOTEKH.

3.18. ITo Bcem Bompocam noncka nHpopmanuu B IHTepHETE NOIB30BATENb JOJDKEH 00pamarhes K
paboTHMKYy  OuOnmoTekW;  3ampemaercs  oOpamieHme K pecypcam  MHrephera,
OpeIrnoiaraloIuM  oIjiaTy ¥ K pecypcaMm, YyKa3aHHeIM B DexepaqbHOM — CITUCKE
9KCTPEMHUCTCKOH JTUTEPATYPHI.

3.19. PaboTa ¢ KOMIBIOTEPOM IIPOU3BOAUTCS COTJIACHO YTBEP KICHHBIM CAHUTAPHO-TUTUEHUYECKUM
TpeOOBaHUSM.

4. IIpaBa paGOTHUKOB OMOJIHOTEKH.

4.1. HanpaBisiTh YATATEIIO HATOMUHAHKS O BO3BPATE KHUT, UCIIOJIB3YS TAaHHBIE, TIPEOCTABIICHHBIE
UM TIpH 3anucu B OMOInoTeKy (axpec, TeaedoH u T.11.);

4.2. OnpenensaTh pa3Mepbl KOMIEHcalUi 3a yiepO, IPUUMHEHHBIH MoJb30BaTeIeM OMOINOTEKeE;

4.3. JIumath mpaBa 4UTaTeNs MOJIb30BAThCS OMOMMOTEKON Tipu HapylieHuu [IpaBun monbp30BaHUS
OMOINOTEKOM.

5. O0A3aHHOCTH COTPYAHUKOB OMOJIHOTEKH MO 00CTYKUBAHUIO YNTATEIei
5.1. Co3naBath 1 noIepKUBaTh KOM(MOPTHBIE YCIOBUS /7151 paOOThI OJIb30BaTes el B OMOINOTEKE.
5.2. IIpoBoauTh B Havasie yueOHOTO rojia eXeroIHyI0 MepeperucTparmio YyuTaTesei.
5.3. O3nakomuTh ynTatens ¢ [IpaBunamu noab3oBaHus OUOIHOTEKOM.

5.4. BbITh KOPPEKTHBIMU U BEXKIIMBBIMU C YMTATEISIMH, COOJIIO/IaTh TUIIMHY, YUCTOTY U MOPSIOK B
OMEIIEHUIX OMOIMOTEKH.

5.06cnyxuBath yuTarened B cooTBeTcTBUU ¢ [IpaBunamu mosp30BaHusl OMOJIMOTEKOM, KOTOpPHIE

JOJIKHBI OBITH pasME€II€Hbl B AJOCTYIIHOM [JIA O3HAKOMIJICHHSA MECTC, 00ecIeynThb OIICpaTUBHOC U
Kau4€CTBCHHOC O6CJ'Iy)KI/IBaHI/IC YHUTaTeNeH C YUYCTOM UX 3aIIpOCOB 1 HOTpC6HOCTCI7L

5.6. CoBepiieHCTBOBAThH UHPOPMaLIMOHHO-0nOIMorpaduueckoe u o6ubnuoreyHoe
00CITyKMBaHHE TOTb30BaTENEH.
5.7. OcymecTBisiTh y4eT, XpaHEHUE W UCITIOIb30BaHUE HAXOASIUXCS B (POHIAX JTOKYMEHTOB B
COOTBETCTBUM C JCHUCTBYIOIIUM 3aKOHOJATEIbCTBOM, OO0ECIEeYMBATH WX COXPAaHHOCTb U
paOHAIFHOE NCTIOIb30BaHNUE.



5.8.

PaccTaBiars KHUTH B TeUCHME AHA, ©KEIHEBHO JCJIaTh IIPOBCPKY HA IMMPEAMET ITPABUIIBHOCTHU

paccTtaHoBKH (hoHa.

5.9.

Bectn ycTHyIO W HarisiIHyI0O MaccoBO-WH(GOPMALMOHHYIO paboTy: OpraHu30BBIBATH

BBICTAaBKH JINTEPATYpbI, OMOIHOrpaduueckue 0030psl, JTUTEpaTypHbIE BeUuepa, MPa3JHUKU U ApyTHe
MeponpusaTus; 5.10. 3HaKOMUTh YnuTaTeNel C OCHOBAaMH HH()OPMAIIMOHHON KYJIBTYPBHI.

5.11.
5.12.

5.13.

5.14.

5.15.

5.16.

5.18.

5.19.

5.20.

5.21.

5.22.

5.23.

5.24.

HNudopmupoBath yuTaTesneil 0 Bcex BUaX MPEI0CTaBISIEMbIX OUOINOTEKON yCITyT.
ObecneynTh YUTATEISIM BO3MOKHOCTD IIOJIb30BAaTHCS BCEMU MH(OPMALIMOHHBIMU PECYpPCAMU
OMOTUOTEKH.

N3yuaTh MOTpeOHOCTH YHMTATENIeH B IEUAaTHBIX HM3JAHUSX, aBaTh MOJHYI0 HH(OpMAIUIO
YUTATENSIM O HAJIMYUU JOKYMEHTOB B (DOHZE, CUCTeMaTU4ecKu HH()OPMHUPOBATh YUTaTeNeH O
BHOBB TIOCTYIHBIIHUX JTOKYMECHTAX.

®opmupoBaTh (OHIBI B COOTBETCTBUU C 0Opa30BATEIBHBIMH MPOrpPAMMaMHU yUpPEkKIACHUS,
MHTEpecaMu, MOTPEOHOCTSIMHU U 3alIPOCAMU BCEX KaTeropuil MOJIb30BaTENICH.

Oxka3bIBaTh MOMOIIb YATATENSIM B BEIOOPE HEOOXOIUMBIX JOKYMEHTOB.

[IpoBOIUTH 3aHATHS MO OCHOBaM OMOJIMOTEYHO-OMOIHOrpadudecKux M HH(POPMAIIMOHHBIX
3Hanut  5.17. IlpemocTtaBisiTh dYUTATENSIM BO3MOXHOCTH TIOJIb30BaHHUSI  KaTaJlOTaMH,
KapToTekamu, 6ubarorpadguyecKkuMu U HHPOPMAIIMOHHBIMHA MaTepHalaMHu.

ObecnieunBaTh KOH(MUICHIIMAIBLHOCTD TAHHBIX O YUTATENAX OMOTMOTEKH, UX YUTATEIbCKUX
3arpocax;

[Tpu BeIIaUe M TpHEME IOKYMEHTOB TIATENILHO TPOCMATPUBATh HX Ha MMPEAMET OOHAPYKEHUS
KaKUX-TM00 NePEeKTOB M CAENaTh COOTBETCTBYIOIIME OTMETKM NPU HMX OOHApYKEHUH Ha
BBIIaBAEMOM HJIM TIOJTy4aeMOM OT YUTATENs JOKYMEHTE;

[TpoBOAUTH MENKHI PEMOHT M CBOEBPEMEHHBIN IMEperieT KHUT, MPHUBJIEKas K 3TOil paboTe
OMOTMOTEYHBIN aKTUB U3 yUAIHXCS;

CucreMaTu4ecku CIeIUTh 32 CBOEBPEMEHHBIM BO3BPATOM B OMOIMOTEKY JOKYMEHTOB W3
dona u 3a BeINONIHEHUEM unTaTesnsiMu [IpaBui nonb3oBaHust OMOINOTEKOM.

[lpuarMaTe Mepsl 1O  JHUKBUJAIMM  YUTATENBCKOM  3aJOKEHHOCTH B CiIydae
HECBOEBPEMEHHOTI'0 BO3BpaTa JOKYMEHTOB I10JIb30BaTEIEM;

[Tocne ucreyeHns cpoka IOJIb30BaHUS TOKYMEHTaMHU HAIlPaBUTh M3BEIICHUE MOJH30BATEIIO
[0 IOYTe WM COOOIIaTh YMUTATEN0 MO TelaedoHy O HEOOXOOUMOCTH MX BO3Bpara B
OuOIMOTEKY.

Cnenuts 3a BbIOJIHEHUEM unTaTensaMu [IpaBuit nmosnb30Banus OMOINOTEKOM.



