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ITpuka3 Ne 30/1-on
no MKOY «Tanosckas COI» ot 29 aBrycra 2024 rona

«O0 yTBepxkaIeHUU U BBeJdeHuN B JeiictBue Kogekca 3 THKH U ci1ykKeOHOT0
noseaenusi padoraukoB MKOY «Tasosckas COILI»

B cootBerctBUM co crartheld 13.3 ®enepanbHoro 3akoHa ot 25.12.2008 ropa
Ne273 «O mpoTHBOACHCTBUHM KOPPYILHMH», PYKOBOJCTBYSACH MeETOAMYECKUMHU
PEKOMEHAIUSAMHA 10 pa3paboTKe ¢ MPUHATHIO OpraHU3AIUsSIMH MeEp II0
IPEAYIPEKICHUIO u MIPOTUBOJICHCTBUIO KOPP YU (yTBEpXKIEeH
MunucrepcTBOM Tpylda u comnuaibHOW 3amuTel PO 8 Hos0ps 2013 roxa
(o6HoBnen 8 ampemss 2014 roma) mig TPOPUIAKTUKH KOPPYIIIMOHHBIX
HapyLIEHHM, IPUKa3bIBAIO:

1.Y1BepauTh u BBecTH B JeicTBue Kopekc 3TUKH W CIy>KEOHOTO MOBENEHUS
pabotankoB MKOVY «Tanosckas COLLy. (ITpunoxenwue 1).

2.Unenam pabouyeil rpynmbl IO aHTUKOPPYIIIUOHHON JAESTEIIbHOCTH 03HAKOMHTH
BCEX paOOTHHUKOB IMIKOJIbI ¢ KOIEeKCOM 3THKH U CITy:K€OHOTO TTOBEACHHUS.

3. KoHTposb 3a UCTIONHEHHEM JTaHHOTO MPUKa3a OCTABIIAIO 3a COOOM.
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KOJIEKC 9TUKHU U CJOYXEBHOI'O IIOBEJIEHUSA
PABOTHHUKOB MKOY «Taaosckaa COLI»

1. O6mme MoI0KeHHs

1.1  Koxmekc »3TUKM M CHOyKeOHOTO TOBEJAEHUS PAOOTHUKOB
MyHMIIMIAIBHOTO ~ Ka3€HHOro  001Ieo0pa3oBaTEIbHOTO  YUPEXKICHUS
«TanoBckass cpennsisi ob6mieoOpazoBaTenbHas Mikona» (manee- Kopekce)
npeacTaBisger co0oil  cBoAg  OOHIMX MPHUHIMIIOB MPOodecCHOHATbHOM
CITy’kKeOHOM STUKU U OCHOBHBIX MIPABHJI CIIY)KEOHOTO TIOBEJICHUS, KOTOPBIMH
HEOOXOMMO PYKOBOJICTBOBATHCS PAOOTHUKAM YUPEKICHUS, HE3aBUCHMO OT
3aHUMaeMOW UMHU JOJKHOCTH.

1.2 Konmekc paspaboran B coorBerctBuM ¢ KoHcTHUTyIHEH
Poccuiickont ~ ®epepaumu, ['paxpganckum  kojaekcoMm  Poccuiickoi
Oenepanynu, TpynoBsiM koaekcoM Poccuiickoit ®depepanun, D3 ot
29.12.2012r. Ne273 @3 «O6 obpazoBanuu B Poccuiickoit ®denepanun», O3
oT 25.12.2008r. Ne273 ®3 «O npoTUBOAEHUCTBUU KOPPYILHUHN», YCTaBOM
00pa3oBaTEILHOTO YUPEKIACHUS, UHBIM JIOKAJTbHBIM HOPMATHBHBIMU aKTaMHU
YUpPEKIEHUST U OCHOBA OOIIENPU3HAHHBIX HPABCTBEHHBIX MPHUHIIUINAX U
HOpPMaX POCCUHCKOTO 00IIEeCTBA U TOCYIapCTBA.

1.3 K 4mciny  paOGOTHMKOB  YUPEXKJICHHS  HAa  KOTOPBIX
pacmpocTpaHsIeTCsl HACTOSIMIUN KOJEKC, OTHOCSTCS JIHMIIA, pa0oTarolue B
YUPSKICHUH 110 TPYJOBOMY JIOTOBOPY H 3aHHMAIOIIUE JIOJDKHOCTH
NIeIarOTUIeCKNX PaOOTHUKOB, a TaKXKe JOJHKHOCTH aJIMHHHCTPATHBHO-
YIPaBICHYECKOTO, HHKEHEPHO-TEXHUYECKOT0, y4eOHO-BCIIOMOTaTeIbHOTO
U UWHBIX BHJIOB TIIEpCOHAJNIAa COIMVIACHO INTATHOMY PacCIUCAHHIO,
YTBEP)KJIEHHOMY B YCTAaHOBICGHHOM TMOpsAKe, JHOO HaHIATBHIC IS
BBITIOJTHEHUSI KOHKPETHOTO BHJ1a PaOOTHI.

1.4  TIlenpto Komekca sBiseTcss 0000IICHHE JTHUYECKHX HOPM U
YCTAaHOBJICHUE TIPABHIJI CIY)KEOHOTO TOBEJICHHUS PAOOTHHKOB YUPEIKICHHS
JUIL  JIOCTOMHOTO  BBIIOJHEHHUS HWMH  CBOeH  NpodeCCHOHAITBHOM
NESITEIbHOCTH, a TaKXXe COCAWHCHHE aBTOPUTETA YUPEKIACHUS, TOBEPUS
00ydJaromuxcs ¥ rpakaad K paOOTHHKAM yUpexKIeHNs 00eCTICUCHUE STMHBIX
HOPM TIOBEICHUS PAOOTHUKOB YUPEKICHUS.

1.5  Kopekc ciiykuT OCHOBOM 17151 OPMUPOBAHUS JOJKHOW MOpaIH
B cdepe MpenocTaBlieHUs O0Opa30BaTENIbHBIX YCIYr, YBAXKHUTEIHHOTO



OTHOIIEHUS] K PaOOTHUKAM YUYpeXJE€HHUS B OOLIECTBEHHOM CO3HaHUU, a
TaK)K€ BBICTYNAET MHCTUTYT OOIIECTBEHHOIO CO3HAHUS M HPABCTBEHHOCTHU
PaOOTHUKOB YUPEKIEHUS, UX CAMOKOHTPOJIA.

1.6  PaGoTHuku  yupexaeHuss  oOsi3aHbl ~ O3HAKOMUTHCS  C
MOJIOKEHUSIMU U COOJII0IaTh MX B Ipolecce cBoel MpodeccuoHalIbHOU
JEeSTENbHOCTH.

1.7 Kopmekc mnpuzHaH NOBBICUTh 3(P(PEKTUBHOCTH BBINOJIHEHUS
pabOTHUKAMH YUPEXKJICHUS CBOUX JOKHOCTHBIX 00s13aHHOCTE.

1.8  3nanue u cobimro/ieHne paOOTHUKAMU YUPEKACHHS MOJOKEHUS
Kogekca sBnsieTcss OIHUM W3 KPHUTEPHEB OIICHKM KayecTBa MX
npodeccroHaIbHOM 1eATENFHOCTH U CITyKEOHOTO MOBEICHHUS.

1.9 Cob6monenue paboTHUKamMu mojoxkeHuit Kogekca yauteiBaeTcs
IpY TIPOBEJCHUN aTTecTaluid, (HOPMUPOBAHHE KaJpPOBOIO pe3epBa s
BBIABWKCHUS HA BBILIECTOAIINAE TOKHOCTH.

2. OCHOBHbBIE MPUHIUTIHI M MPABUJIA CJIY)KEOHOT0 TOBeIeHUsI

Pa0OTHUKOB Y4peKICHUS

2.1  OCHOBHBIMU IPUHIIUIIAMH CITYKEOHOTO MOBEICHNS PAOOTHUKOB
YUPEKICHUS SIBISIIOTCS :

-3aKOHHOCTb;
-CIIPABEIJINBOCT;
- YBOXCHHE TIPaB U CBOOO/, YECTH M JIOCTOMHCTBA TPaXKIaH;

-100POCOBECTHOCTH;
-npodhecCHOHAIN3M.

2.2 PaboTHUKH YYpEKIEHUS TMPU OCYIIECTBICHUN CBOCU TPYIOBOHM NEATEIHLHOCTU
00s13aHBbI:

-HCTIOJHATh  JOJDKHOCTHBIE  OOS3aHHOCTH  TOOPOCOBECTHO Ha  BBICOKOM
npodeccoHaTsHOM YPOBHE B IENsIX obecrieueHus Y)PeKTUBHON pabOThI YUPEIKIACHUS;

-MCXOJUTh U3 TOT'0, YTO MPHU3HAHKE, COOJTFOICHUE H 3aIlIUTA IIPaB B CBOOO,T YEIOBEKA
Y TpakJaHWHA OMPEACIISIIOT OCHOBHOM CMBICIT U COJIEpYKaHUE ACATEIbHOCTH YUPEKICHUS
1 €ro pabOTHUKOB,;

-OCYIIECTBJIATh CBOK) JICSITEILHOCTh B MpeEjesiaX MOJTHOMOYMHM, MPEIOCTABICHHBIX
Pa0OTHUKY YUPEKIACHUS COTJIACHO 3aHMMAEeMOM UM JIOJIKHOCTH;



-pU  OCYUIECTBICHUU CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEl HE OKa3bIBaTh
MPEANOYTEHHUs] KaKUM — JH00 NMpo(ecCHOHAIbHBIM IpyNNaM W OpraHu3auusiM, ObITh
HE3aBUCUMBIMU OT BIUSHUS OTAEIBHBIX FPaKJIaH, TPO(eCcCHOHATBHBIX WIH COLUATbHBIX
IPYIII U OpraHu3alui;

-UCKJIIOYaTh  JEWCTBUS,  BBbI3BAHHbIE  BIUSHUEM  KaKUX-IHUOO  JIMYHBIX,
MMYILECTBEHHBIX ((PMHAHCOBBIX)M HMHBIX UHTEPECOB, MPENSATCTBYIOLUIUX
100pPOCOBECTHOMY MCIIOIHEHUIO JOJKHOCTHBIX 003aHHOCTEN;

'CO6JIIOIIaTB 6CCHpI/ICTpaCTHOCTB, HCKIIIOYAOIIYIO BO3MOXHOCTHL BJIMAHUA Ha HUX
CJIY)K66HYIO ACATCIIBHOCTL CO CTOPOHBI OTACJIBHBIX T'paKIaH, HpO(bGCCI/IOHaJIBHBIX N
COMAJIBHBIX TPYIII U OpFaHHBaHHﬁ;

-co0r0AaTh HOPMBI MPOPECCUOHATIBHON ATUKU U MTpaBUIIa JIEJI0BOTO MOBEICHHUS;

~MPOABIIATH KOPPEKTHOCTH U BHUMATCIIBHOCTL BO BBaHMOﬂeﬁCTBHH u 06IIICHI/II/I CO
BCCMHU YYAaCTHUKaMH 06pa3OBaT€JIBHOTO nmponecca, KOJUICraMu, TIpaxXIaHaMU U
JOJIZKHOCTHBIMH JIMLIaMU,;

-TIPOSIBJISITH TEPIIUMOCTh U YBAXKEHUE K 00BIYAsAM U TpaJAMIUAM HaponoB Poccuu u
IpPYTHUX TOCYIapCTB, YYUTHIBATh KYJIbTYpPHbIE U WHBIE OCOOCHHOCTH pa3IUYHBIX
ASTHUYECKUX, COLMAIBHBIX  TPYII, CIOCOOCTBOBaTh  MEXKHAIMOHAIBHOMY U
MEXKOH(PECCHOHAIBHOMY COTJIACHIO;

-BO3JIEPIKUBATBCS OT TIOBEJICHHWS, KOTOPOE MOIVIO OBl BBI3BaTh COMHCHHE B
T0OPOCOBECTHOM HCIIOJTHEHUH PAOOTHUKAMH YUPEIKICHUS JOJIKHOCTHBIX 0053aHHOCTEH,
a Taxke n30eraTh KOHMIUKTHBIX CUTYaIMi, CIIOCOOHBIX HAHECTH YIIepO peryTaluy WIn
aBTOPHUTETY YUPEIKICHHSI,

- BO3JIEPKUBATHCS OT MOBEICHUS, KOTOPOE MOXKET ObITh HCTOTKOBAHO
OKPYKAKOIIMMH KaK TOTOBHOCTh COBEPUINTH WJIM y4aCTBOBATh B COBEPILICHUU
KOPPYIILIHOHHOTO MMPaBOHAPYIIEHHUS.

-HEe3aMeUTUTENILHO WH()OPMHUPOBATh HEMOCPEICTBEHHOTO IHUPEKTOpPA O CIIydasix
CKJIOHEHHUS pabOTHUKA K COBEPUICHUIO KOPPYIIIMOHHBIX TPABOHAPYIIIECHUN;

- He3aMeJIJIUTEIbHO MH()OPMUPOBATH HEMOCPEICTBEHHOTO AUPEKTOPA O CTaBILIEH
U3BECTHOM paOOTHUKY HHPOpMAIIMUM O CIy4dasX COBEPIICHUS KOPPYMIHOHHBIX
MpaBOHAPYIICHUN JPYTrUMH paOOTHUKAMU;

-IIPUHUMATh MPEIYCMOTPEHHBIE 3aKOHOAATENLCTBOM Poccuiickon dDenepannu
MEpbl 110 HEJOMYIIECHUI0 BO3HUKHOBEHHUS KOH(MIMKTA WHTEPECOB U YpPETYIHPOBAHHUIO
BO3HUKIIET0 KOH(GINKTA HHTEPECOB, B TOM YHCJIE COOOIIATh TUPEKTOPY O BOZMOKHOCTH
BO3HHUKHOBEHHS JIMOO O BO3HUKIIIEM KOH(DJIMKTE HHTEPECOB;



-HE WCIIOJB30BaTh JOJDKHOCTHOE IOJIOKEHUE JUIA OKa3aHUs Ha JESATEIbHOCTH
CTOPOHHMX OpraHu3alllid, CTPYKTYPHBIX NOJApA3JEICHUN YUpekKIACHUs, paOOTHUKOB
yUpexACHUs, O0yUYaIOIUXCS U TpaXKaaH NpU PEIIEHUH BOIIPOCOB JIMYHOTO XapaKTepa;

- BO3JCPKUBATLCA OT HY6J'II/IIIHI:>IX BBICKa3BIBaHI/II71, CY)KI[GHI/Iﬁ U OICHOK B
OTHOHMICHUU ACATCIIBHOCTU YUYPCKIACHHUA UM €0 PYKOBOACTBA, €CJIM 3TO HC BXOJIUT B
JOJDKHOCTHBIC O6H3aHHOCTI/I;

-YBaXKUTEIBHO OTHOCUTBHCS K AEATEIbHOCTHU MPEACTABUTEIIEN CPEICTB MAaCCOBOU
uHpopMa 10 HHDOPMUPOBAHHMIO OOIIeCTBA O padoTe YUPEKICHUs, a TaKKe
OKa3bIBaTh COACIHCTBUE B MOJYYEHUU UMHU JOCTOBEPHOUN MH(GOPMAIIMHU B YCTAaHOBICHHOM
HOpPSJIKE;

-CTPEMUTHCA K OOECHEYEHHIO KaK MOXHO Ooisiee 3((HEKTUBHOTO pacrlopsHKEHHS
pecypcamu, HaXOJUIUMUCS B c(pepe ero OTBETCTBEHHOCTH.

3. DJrTHYeckue mnpaBWJa CJIY:KEOHOr0 TOBEJACHUS

PAa0OTHHUKOB YUPeKIACHUA

3.1 B cinyxeOHOM MoBeleHUH paOOTHUKUA OPraHU3aLUU YUPEXKJACHHS 00s3aHbI
UCXOJIUTh U3 KOHCTUTYIIMOHHOTO MOJIOXKEHUS O TOM, YTO YEJIOBEK, €ro IpaBa U CBOOOIbI
ABJIIIOTCS  BBICHIEH IIEHHOCTBIO M KaXIbIH TIpakJaHUH HUMEEeT IpaBO Ha
HEMPUKOCHOBEHHOCTh YAaCTHOM JKM3HHU, JIMYHYIO CEMEHWHYIO TailiHy, 3allUTy 4ecCTH,
JOCTOMHCTBA, CBOETO I0OPOro NMEHH.

3.2 B cayxeOHOM MoBeAeHUN PAaOOTHUK YUPEKICHUS 00s13aH BO3ACPKHUBATHCS
OT:

-JIF000T0 BHJIa BBICKA3BIBAHUN M JICUCTBUU NHCKPUMHUHAIIMOHHOTO XapakTepa I10
MpU3HaKaM I10J1a, BO3pacTa, pachl, HALIMOHAILHOCTH, A3bIKa, T'PaK/IaHCTBA, COLIMAIBHOTO,
WMYIIECTBEHHOTO WM CEMEUHOI0 TIOJOXKEHUS, MOJUTHYECKUX WA PEIUTHO3HBIX
NPEANOYTEHHH;

-rpy0OCTH, MPOSIBICHUIN MPEHEOPEKUTEITHLHOTO TOHA, 3aHOCYMBOCTH, MPEAB3ATHIX
3aMe4YaHui, NpeAbsABICHUS HEIPABOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHHIA;

-YIpo3, OCKOPOUTENbHBIX BBIPAXKEHUN WM PEIUIMK, ACHCTBUN, MPENATCTBYIOUIUX
HOPMAaJILHOMY OOIICHHIO WJIH MPOBOIMPYIONMINUX MPOTHBOIPABHOE ITOBEICHUE;

3.3  CnyxebHOe moBefieHNEe PAOOTHUKOB YUPEKICHHUS TOJDKHO CITIOCOOCTBOBATh
YCTAHOBJICHUIO B KOJUIEKTUBE JEJIOBBIX B3aUMOOTHOIIEHHMH U KOHCTPYKTUBHOTO

COTPYAHUYECTBA JIPYT C IPYTOM.



PaboTHMKM yuYpeXIeHHsS [IOJDKHBI OBITh BEXKJIMBBIMH, J100pOKeNIaTeIbHbIMHU,
KOPPEKTHBIMH, BHUMATEJIbHBIMU U MPOSIBISTH TEPIUMOCTD B OOIIEHUH C IpakJIaHaMU U
KOJUIETaMHU.

3.4  Bxewmnuii Bua pabOTHUKA YUPEXKACHHUS MPU UCTIOTHEHUH UM JTOJKHOCTHBIX
00s3aHHOCTE B 3aBUCHUMOCTHU OT YCJIOBHM pabOThl U opMara MEpONPUITHUS JOJIKEH
CIOCOOCTBOBaTh  YB@KHUTEJIBHOMY  OTHOLIEHHIO  TpaXJAaH K  YUPEXKICHHUIO,
COOTBETCTBOBATh  OOILENPUHATOMY  JE€JIOBOMY  CTUJIIO, KOTOPBIA  OTIMYAIOT
OoQUIIMANTBHOCTD, CAEPKAHHOCTh, TPAAUIIMOHHOCTD, aKKYPaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapyeHnue Kogexkca

4.1 Hecobmonenue tpeboBanuii Hactosuero Konekca, sBiseTcsi OCHOBaHUEM
IJIS IPUBJICYCHHS] pAOOTHUKOB YUPEIKACHHS K JUCIUTUTMHAPHONW OTBETCTBEHHOCTH.

4.2 PaccMoTpeHHE BOIPOCOB, CBSI3aHHBIX C HECOONIOJCHUEM pPaOOTHUKAMHU
yupexaeHuss TpeboBaHuii Hactosmero Konaekca, ocCymiecTBIseTCS KOMHUCCHEH 10
peanu3aiy aHTUKOPPYIITMOHHON TTOJIMTUKH YUPEIKICHHUS.

5. 3akJIounTeIbHbIC MOJ0KECHUA

5.1 Hacrosamuii Komekc, a Tak’ke BHOCUMBIE B HErO0 M3MEHEHHUS W JOMOJHEHHUS
YTBEPKIAIOTCA MPUKA30M TUPEKTOPA YUPEIKICHUS.
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